Westminster International University in Tashkent
Job Description
Research Development Officer in

Research Development and Innovation Centre (REDIC) 
NOTE:  
This task description does not form part of the employee’s contract of employment but is an additional assignment and provided for guidance during the project implementation period.  The precise duties and responsibilities of any task within the project requirements may be expected to change over time.  Job holders should be consulted over any proposed changes to this task description before implementation.

1. JOB TITLE: 
Research Development Officer 
2. REPORTS TO: 
The Head of Research and Consultancy
3. PURPOSE:  
To provide professional support to the Faculty Management Team in development and building the professional capacity in research and consultancy throughout the University, maintain activities and initiatives of the Centre to enhance the cooperation of the University with Business Enterprises and Society promoting research and innovation capacity in line with the University’s strategic plan in terms of research and consultancy development. 

4. PRINCIPAL ACCOUNTABILITIES
· Undertake the responsibility of maintaining and developing of professional activities within the Research Development and Innovation Centre under guidance of Faculty Management Team, in particular, the Head of Research and Consultancy;

· Provide necessary assistance in development of the research based cooperation of the University with business enterprises and society, establishment of links and communication between academic staff, businesses, R&D organisations and funding institutions;

· Assist in organization of best practice sharing and training sessions in research and consultancy development;

· Develop and expand the research database, maintain the research related web-pages in the University corporate intranet and web-site;  

· Provide necessary information and technical assistance to enhance internal and external fund raising activities for research development;

· To take responsibility for coordination, maintenance, development and improvement the services of REDIC provided to academic and administrative staff, students and business enterprises who seek assistance in research cooperation, trainings in development of skills required for entrepreneurship and commercialisation of research outcomes;
· To develop and facilitate planning process for the REDIC activities and their implementation in accordance with the University strategy;
· To provide necessary professional support to University members in integration of their personal research as well as students research within the academic courses with business needs;

· To undertake any other duties within their competence, as assigned by the Project requirements from time to time.

5. CONTEXT
The development of research, both fundamental and applied, and the integration of teaching, learning and research with real business needs is an essential pillar of the WIUT development strategy.  
The research being acknowledged as an obligatory professional activity for the Faculty has been included into Key Performance Indicators to appraise professional performance and, consequently, set adequate performance-based-reward system for the academic staff.

Within this strategic plan the University implementing in Tempus Project PERSEUS “Plan to Establish Research Science Enterprise Oriented Universities for the benefit of Society” TEMPUS 145171-2008-ES-SMHES has established Research Development and Innovation Centre (REDIC) aimed to provide technical/administrative support in the development of research activities. REDIC as an administrative structure within the Faculty Management should become a one-stop-shop that links academic programmes and staff research&consultancy competences with business needs in applied research, consultancy services and student in-workplace-learning activities, maintains this communication and provides necessary technical as well as informational support in fund raising for the promotion of research activities.
The Research Development Officer will work under guidance of the Head of Research and Consultancy. REDIC will report to ETM through the (Acting) Dean of Faculty and to AC of WIUT through the Chair of RDSC.

6. PERSON SPECIFICATIONS
6.1. Qualification

· An undergraduate degree or equivalent is essential although it may be in any discipline but with a good knowledge in research management.
6.2. Experience

· A good professional track record, with evidence of project implementation and/or professional outputs in advantage;
· An understanding of the requirements for teaching and delivering research activities in an international H.E. environment.
6.3. Aptitudes, abilities, skills and professional qualities

· Candidates should be fluent in English with both written and oral communication;

· Appropriate level of computer literacy and ICT skills;

· Evidence of good interpersonal skills, including presentation and communication skills;

· Evidence of team working skills;
· Evidence of commitment to innovation on workplace;

· Evidence of awareness of professional interest and motivation in continuous professional development;
· Ability to work effectively and collaboratively under pressure, possess a high level of personal motivation to contribute effectively to the University development;
· An applicant needs to demonstrate their commitment, flexibility, passion and enthusiasm for the proposed job.
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